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Recruitment Procedures
Vacancies are advertised with our local job centre, in the local press and internally.

All applicants are sent a standardised application form, Job Description and Person Specification and Equal Opportunities Monitoring Form.  Applicants are invited to return their forms by the stated closing date.

Following the closing date, all applications are evaluated by at least three members of our Management Team and Board of Trustees using a structured scoring system in order to draw up a short list of suitable candidates.  
The scoring system evaluates a candidate’s skills and experience against the main requirements stipulated in the relevant Job Description.  The combined totals are then used to select up to five candidates that will be invited to attend an interview.
Interviews are held by a member of management and/or trustees if appropriate.  We give a brief explanation of The Voluntary Network, our work, aims, objectives and expectations.  We would then explain the role in more depth and proceed to ask all candidates a series of preset questions.
Dependant upon the role we may also ask them to conclude a practical test ie. use of a database or demonstration of driving skills.

All candidates will be advised if they have been successful as promptly as possible following a final decision.
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